
To register for our online payment portal and pay your invoice by credit card or ACH*, visit 
https://mcls.payments.gogravity.com/ . When registering, you'll need your invoice number 
and customer ID as shown on the invoice.   
   
*As a convenience to our members, MCLS will accept credit card payments for orders up to $1,000.  To 
maintain our overhead costs and to be a good steward of the MCLS Membership Assets, orders above $1,000 
cannot use credit cards as a form of payment. For cost effectiveness, our preferred method of payment 
remains payment by check.  
 
Click the links below to view payment portal instructions by sections. 

• Registration Instructions 
• Viewing Invoices Instructions 
• Paying an Invoice Instructions 

  
   
  

https://mcls.payments.gogravity.com/


   
How to register for the payment portal  

1. Once you have received an invoice via email from MCLS, have the invoice 
accessible.  

2. Visit  https://mcls.payments.gogravity.com/register  
3. Enter your email address, Customer ID (as shown on the invoice), Invoice ID (the 

invoice number on the invoice), and create a password.   

  
   

https://mcls.payments.gogravity.com/register


  
4. Your login information for the portal is your email address and the password you 

created.  
5. Login to https://mcls.payments.gogravity.com/ to view or pay an invoice.  

   
  

https://mcls.payments.gogravity.com/


Viewing your paid and unpaid invoices  
1. Login to the payment portal at https://mcls.payments.gogravity.com/  
2. You will be viewing your unpaid invoices by default  

  
3. To view your paid invoices, select "Paid Invoices" on the left sidebar.  

  
  

https://mcls.payments.gogravity.com/


4. You can also view any payments you have made in the "Payments" section on the 
left sidebar.  

  
5. You may also view or update any credit cards you have saved to the payment portal 

in the "Cards" section on the left sidebar. This is also where you can set up an ACH 
payment method, by clicking “+ New Card” and choosing “eCheck” rather than 
“Credit Card”. 

 
 

  
  



How to pay an invoice  
1. Login to the payment portal at https://mcls.payments.gogravity.com/  
2. You will be viewing your unpaid invoices by default.

  
3. To pay an invoice, click on the invoice number.   

  
  

https://mcls.payments.gogravity.com/


 
4. You’ll be taken to a screen showing both the invoice and a Pay option. Click the Pay 

button to begin your payment.  

  
5. A pop-up will appear, allowing you to either select an existing payment method 

saved to your account or enter new payment details. Fill in the information with your 
credit card information and click Pay to pay the invoice.  

 
 

 


